Electronic Data Reporting Field Descriptions
Data should be saved as an excel file and include the data fields listed below. There should be at least one row for every species collected at a site within the table. Please download the excel template file from our website (http://georgiawildlife.com/conservation/species-of-concern, under “Electronic submission of data”). 
If you are providing data collected under a scientific collecting permit, Please save the file as: “ClientNumber_LastName_FirstName_SCPR_YYYY”.  For example, “CN1234_Smith_John_SCPR_2017”.  Otherwise just save the file as: “LastName_FirstName_YYYY”. 
Please make every effort to fill out all data fields. However, some fields may not be relevant to your data set.  At a minimum, we need scientific name, date, collectors, location description, county, latitude and longitude to be able to use the data for conservation.
Taxonomic Group:  Choices are amphibians, birds, reptiles, freshwater fishes, mollusks (freshwater mussels or snails), non-mussel freshwater invertebrates, coastal and estuarine fishes, coastal and estuarine invertebrates, mammals, and plants. 
Scientific Name: e.g., Cyprinella xaenura
Observation/Collection Date: MM/DD/YYYY
Collectors: e.g.,  David Starr Jordan and Barton Warren Evermann
Field Number: If you keep field numbers or collection numbers to designate all of the species collected at a single site on a single date, please include that here. e.g., BA13-092. 
Observation/Collection Method:  For example, 12 foot seine, backpack electrofisher, etc. 
Site Name:  For example, McNutt Creek at US 441.  
Location description: Reference landmarks that appear on topographic maps. For example, McNutt Creek downstream of US 441 crossing, 3.2 air miles SE of Athens, city center. 
County:  e.g., Oconee
Latitude: (decimal degrees)

Longitude (decimal degrees)
Number Observed:  (including number retained and released). Indicate if data represent an actual count or an estimate (e.g., 10  observed, or > 10 estimated).
Population Comments: comments on condition (e.g., age or age structure, sex, breeding/reproductive status, percent reproductive), habitat, or anything else that will help us evaluate the population of the species observed.  This field is especially important for rare species. 
Population threats: comments on landscape changes, habitat alteration, disease, invasive species, etc. 
Identifier (i.e., who identified the specimen)

Disposition:  e.g., released, deposited in a museum, etc. If in a museum, please provide the institution name. 
Tagging information: If you would like tagging information to be available to other scientists, please include that here.  For example, animals were pit-tagged. If tag numbers are provided for multiple individuals, it may be desirable to include one row in the spreadsheet for every individual collected. 
Additional Comments: Any other information you would like to include about this collection record. 
Thank you for providing your data. Please email your data to zachariah.abouhamdan@dnr.ga.gov and we will notify the Special Permit Unit that we have received your data.  Do not send data until all of your sampling is complete and you have completed all data quality control procedures.
